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Introduction	to	Shine	Pharma	
"A	journey	of	thousand	miles	begin	with	single	step"	so	was	with	us	on	17th	day	of	August	1994	when	Shine	
Pharmaceuticals	Ltd.	was	incorporated.	We	have	set	up	our	unit	in	the	year	1996,	located	near	Vadodara,	
Gujarat,	India	and	the	facilities	are	WHO	GMP	&	ISO	9001:2008	certified.	Even	our	facilities	are	comparable	to	
UK-MHRA,	Australian	TGA	&	South	African	-	MCC	standards	to	a	great	extend.	We	have	created	a	very	good	
reputation	with	quality	of	our	products	and	professional	approach.	We	are	growing	with	an	annual	growth	
rate	of	above	20%.	
	
We	have	selected	the	specialized	products	in	Psychiatry,	Neurology,	Cardiology,	Gastroenterology	and	now	
Diabetology.	Today,	we	are	one	of	the	fast	growing	company	in	our	segment	of	products	and	few	of	our	
products	are	rated	in	top	20	in	their	particular	segment	as	per	the	ORG	retail	audit.	
	
Job	Details	
Designation	 	 :	Purchase	–	Junior	Executive	
Location	 	 :	Vadodara	
Reporting	To	 	 :	Purchase	Manager		
	
Job	Responsibilities	

- Executing	 and	 supporting	 all	 the	 activities	 related	 to	 company's	 procurement	 and	 vendors	
management	

- Data	management	&	costing	for	all	company	products	
- Supporting	&	coordinating	for	third	party	services	as	per	factory	for	timely	availability	of	requirement	
- Supporting	trade	mark	and	patent	activities	as	per	the	legal	and	process	requirement	
- Coordinating	with	all	internal	teams	for	requirements	and	ensuring	timely	availability	of	material	
- Providing	inputs	for	budget	&	costing	activities		
- Coordinating	with	Finance	team	for	vendor	payments	as	per	negotiated	rates	
- Providing	inputs	for	cost-reduction	opportunities	
- Coordinating	for	all	kinds	of	travel	requirements	of	all	departments	
- Maintaining	&	developing	effective	relations	with	vendors	for	timely	and	quality	services	
- Ensuring	timely	availability	of	purchase	related	reports	and	data	

Key	Result	Areas	
- Timely	availability	of	requirement	
- Cost	effective	medium	with	quality	
- Coordination	with	all	teams	for	requirement	

Key	Performance	Indicators	
- Internal	&	External	Customer	Satisfaction	
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- Cost	effectiveness	with	quality	&	timeliness	

Academic	Requirements	(Any	one	mandatory)	
- Masters	of	Supply	Chain	Management	
- Bachelors	of	Commerce	/	Administration	/	Supply	Chain	

Job	Requirements	
- At	least	1-year	experience	in	pharmaceutical	industry	
- Lives	in	or	can	move	to	Vadodara		
- At	least	2	years	of	experience	into	manufacturing	and	procurement	activities	
- Exhibit	excellent	oral	and	written	communication,	pressure	management	and	team	working	skills	
- Ability	and	demonstrable	full	knowledge	of	vendor	management	
- Should	be	a	confident	negotiator	and	have	demonstrable	ability	to	get	best	service	in	reasonable	

cost	
- Strong	ability	to	deliver	as	per	turnaround	time.	

Behavioral	Characteristics	
- Inspire,	high	energy,	passionate,	motivate	others,	and	engage	their	commitment		
- Collaborative	approach	for	Team	Building		
- Cooperative,	collaborative	decision-making		
- Extroverted,	warm,	enthusiastic,	empathetic		
- Leadership	based	on	ability	to	motivate	others	

Career	Progression	
- Purchase	Manager	

For	the	above	position,	apply	to	careers@shinepharma.com		
	
For	more	information	about	the	company,	visit	www.shinepharma.com	


